MYHHUIIUTIIAJIBHBIA OKPYT
TATAHCKHH

AIIITAPAT COBETA JIEITYTATOB

PACIHOPSAXKXEHMUE
04 RCI ) o 4

OO0 yTBep:KIeHHH MOJIOKEHHS
00 apxuBe annapaTa CoBeTa AenyTaToB
MYHHIHMIAJbHOro okpyra Taranckuii

B COOTBETCTBHH CO cTaTheil 13 ®epnepanbHOro 3aKoHa OT 22 okTA0ps 2004 r.
N 125-®3 "O6 apxusHoM nene B Poccuiickoit @enepauun", npukasom Pocapxupa
or 11.04.2018 Ne 42 «O6 yTBepXKIE€HUU IMPHUMEPHOTO IIOJIOXKEHUS 00 apXuBe

opraHu3aluuny», 3akoHoM ropoaa Mocksel oT 28.11.2001r. Ne 67 «O6 apxuBHOM

¢doHne MoCKBEI 1 apXHBax», B LIESX 00ecIeYeHusi COXPaHHOCTH JOKYMEHTOB:

1. VtBepaute IlomoxeHne o6 apxuBe anmapara CoBera JemyTaToB
MyHHULUNaNbHOro okpyra Taranckuit (IIpunoxenue)

2. KoHTpoub 3a HCIIOJTHEHHUEM PaCIIOPSKEHHSA OCTABIISIO 33 COOOIH.

I'1aBa MyHHMIHIIAJILHOTO :
okpyra Taranckuii \,F / H. T. CBupuaosn



' VIBEPXKIAIO
rJ12Ba MyHHUHNAALHOTO OKPYTa
Taranckuif
. W.4uwd ~ | A. T. CBUpAIOB
e WY 2021r.

IIOJIOXKEHHE

00 apxuBe annapaTta CoBera AeNnyTaTOB MyHHIMIIAJLHOTO OKpyra
Taranckuii

I. O6mue nosiokeHust

1.1. loxymenTe! ammapata CoBeTa AeIyTaTOB MyHMIHIATBHOTO OKPYra
Tarancku# (manee — Anmapar), HMEIOLIME HCTOPUIECKOE, KyJIBTypHOE, Hay4JHOE,
COLMANIbHOE, SKOHOMUYECKOe 3HAYEHME, BXOIAT B COCTaB ApxXuBHoro ¢onzaa
MOCKBBI, SBISIOIIErOCH COCTABHOH YaCTBIO ApxuBHoro ¢oHaa Poccuiickoii
®enepamyn (nanee — ApxXuBHBIA (oHI MOCKBE) H IOIJIEXAT IIOCTOSIHHOMY
Xpanenuro B l'ocynapcTBeHHOM OIOKSTHOM YHpPEXACHHMM Tropoga MOCKBBI
«LlenTpanbHbIi roCy1apCTBEHHBII apXuB ropoaa MocCKBBI»
(I'BY «II'A MOCKBEI»).

1.2. Jlo mepenaun Ha IOCTOSHHOE XpaHEHHWE JOKYMEHTHI, BKIIOYEHHEIE B
CocTaB ApXHBHOro ¢oHna MOCKBEI, BpeMEeHHO, B INpefeiiax, YCTAHOBJIEHHBIX
OQepepanbHeIM 3aKOHOM OT 22 okTA6ps 2004 Ne 125-®3 «06 apXUBHOM Jelie B
Poccuiickoit denepanvu» M HHBIMH HOPMATHBHBIMHM IIPaBOBBIMH aKTaMH
Poccuiickoit Oezepaliuy, XpaHATCs B apxuBe Anapara.

1.3. Anmapar o6ecnednBaeT COXPaHHOCTS, y4eT, oT0op, yHopsaodYeHHe U
HCII0JIb30BaHUE ITOKYMEHTOB ApXMBHOro ¢oHAa MOCKBEIL, 00pa3ylomMxcd B
IIpOLIECCe €ro NCATENbPHOCTH, B COOTBETCTBHHM C HOPMATHBHBIMHU JIOKYMEHTAMHU
YIOJTHOMOYEHHOTO (hefiepanbHOrO OpraHa HCIIOJNHHMTENIBHOM BIacTH B chepe
ApXMBHOTO 1ena M  [JeJIONMpPOM3BOJACTBA, 00ECIEeYMBAacT CBOEBPEMEHHYIO
nepeaavy ux Ha rmocrosHHoe xpaHeHne B ['BY «I[I"A MoCKBEI.

1.4, Bce pabGoTh, CBfA3aHHEIE C ITOATOTOBKOI, YIOpSIAOYEHHEM,
TPAaHCIIOPTHPOBKOH U NIepefayeldt Ha MOCTOSHHOE XpaHEHHE apXUBHBIX JOKYMEHTOB

BI'BY «LII'A MOCKBEI» IIPOM3BOAATCS CHIIAMH H 33 CUET CPEJICTB Anmnapar.



1.5. B Ammapate cosmaercs apxuB, OCYLIECTBISIOIME XpaHEHME,
KOMITIEKTOBaHKE, YIET 1 HCII0JIb30BaHKE JOKYMEHTOB ApXHBHOIO (oHIa MOCKBE],
NOKYMCHTOB BpeMeHHbIX (cBoime 10 J5ieT) CpOKOB XpaHEHHS, B TOM

YHCJIE ITO JINYHOMY COCTaBy, OGpﬂBOB&BU.IHXCﬂ B ACATCIBHOCTH AnnapaTa, a TaKXeE

IIOArOTOBKY = NOKYMEHTOB K  IIepefaye Ha  I[IOCTOSHHOEe  XpaHeHHe
B I'BY «U'A MOCKBEI», HCTOYHHKOM KOMILIEKTOBAHHS KOTOPOTO BBICTyIIaeT
Armmapar. |

1.6. OyHKIMM BeleHHs apXyBa BO3NATAIOTCH TIVIABOM MYHHULUITAIBHOTO
OKpyTa Ha JIUII0, OTBETCTBEHHOE 32 BeJIeHHe apXHBa.

1.7. Anmapar paspabarsiBaet ITonoxenune 06 apxuse Anmapata. [Tonoxerune
00 apxuBe AmmapaTa MOIJIEXUT COITACOBAHHUIO LlenTpaneHoif 3KCIIEpTHO-
nposepouHoit komuccuert (LIBITK) I'maBapxusa MocKBEL.

Ilocne cornacoBanmss LIDIIK [I'naBapxuBa Mockssl Ilomoxenue 06
apxuBe AIapara yTBEp)KIaeTCs [TIaBOH MyHUIMIIAILHOTO OKPYTa.

1.8. Pabora mo BeneHHIo apxuBa Arapara BEJETCS B COOTBETCTBHH C
®enepansHEIM 3aK0HoM or 22.10.2004 Ne 125-®3 «O6 apxuBHOM 1eie B
Poccuiickoit CDeJIepéuHH», 3aKOHaMM, HOPMATHBHEIMH IIPaBOBBIMH aKTaMH
Poccuiickoit  ®ezepanuy, HOPMATHBHBIMH JOKYMEHTaMM YIIOJHOMOYEHHOTO
(i)ellepaJIBHOI“O OpraHa HCIIOJIHUTENBHOM BJIaCTH B cdepe apXWBHOTO JIeila M
AEINONPOU3BOACTBA, 3aKOHOM ropona Mockssr oT 28.11.2001 Ne 67 «O6 ApxuBHOM
¢oHne MOCKBEI M apxXmBax», IOCTaHOBICHMSAMH M DACIOPSKEHMSMH Mbdpa u
IlpaButenscTBa MoOCKBEI B cepe apXHBHOrO Jela M JETONPOU3BOJCTBA,
IpaBunamu opraHu3alMy XpaHEeHHs, KOMIUIEKTOBaHHSA, ydeTa M HCIIOJIb30BAHUSA
ROKYMEHTOB ApXHBHOro (orzma Poccuiickoit Demepaliiéi U APYrux apXHBHEIX
AOKYMEHTOB B OpraHax TIOCYHapCTBEHHOM BJIacTH, OpraHax MeCTHOIO
. CaMOYIIPaBJICHU 1 OpraHu3allkiX, HOPMAaTUBHBIMU ¥ METOOUYECKHMH
JoKyMeHTamMu ['maBapxuBa MOCKBBL, pPacHOpSAUTENBHBIMA  JOKYMEHTAMH
Anmnapara, HacTosIuM ITonokeHHEM.

1.9. KonTtpons 2a mesTensHOCTEIO apxupa ANnapara OCYINECTBISET I7Iapa
MYHHIIMIIAJIBHOTO OKPYTa.

1.10. Opranu3aliMOHHO-METOANYECKOE PYKOBOACTBO AEATENBHOCTHIO apXHBa

Apxuba ocymectsisier I'BY «III'A MockBEI».



2. CocTaB 1I0KYMEHTOB apXHBa

B apxuB Annapata moctynaror:

2.1. 3akOHYEHHBIC B HEIONPOU3BOACTBE Jeja MOCTOSHHOTO ¥ BPEMEHHBIX
(cBeIme 10 J1eT) CPOKOB XpaHeHHUs, B TOM YKCIIE JOKYMEHTHI [0 INYHOMY COCTABY,
00pa3oBaBIIKECS B ACATENBHOCTH AINapaTa.

2.2. CripaBOYHO-ITIONCKOBBIE CPEACTBA K JOKYMEHTAM U yYETHEIE IOKYMEHTEI

apxuBa Anmapara.

3. 3apauu apxuBa

K 3apgavam apxwmBa Anmapara OTHOCSTCS:

3.1. OpraHusanus XpaHeHHSA JOKYMEHTOB, COCTaB KOTOPHIX IPENYyCMOTPEH
paszenoM 2. HacTosmero ITomoxenus.

3.2. KOMHJIeKToi;aHHe apxvBa Arnmapara J0KyMeHTaMH, 00pa30BaBIIMMHCA B
JesATeIbHOCTH ATmmapara.

3.3. V4eT 1OKyMeHTOB, HaXOMAIIMXCS HAa XpAaHEHUH B apXHBe Anmapara.

3.4. Hcnonp3oBaHHe AOKYMEHTOB, HaXOAAIIMXCS HAa XpaHEHHUH B apXWBE
Arnmapara.

3.5. IlonroToBKa H CBOEBpEMEHHAs Nepeiada JOKYMEHTOB APXHBHOTO (oHIa
Mockgsl Ha nocTosHHOe XpaHeHue B TBY «III"’A MockBED».

3.6. Meroauveckoe pPyKOBOACTBO M KOHTPOJIb 32 (DOpPMHpOBaHMEM U
odopMIIEHHEM JIeN B CTPYKTYPHBIX TIOJpa3fieNieHusX AINapaTa ¥ CBOEBpEMEHHOM
nepe,uatlel‘/‘l ux | B apXuB AnnapaTa B YCTaHOBJICHHOM

IOopsaKeE.

4. DyHKknuu apxuBa

ApxuB Annapara OCYIIECTBIISET CIeyIOMHe (yHKIHH:

4.1. Opranusyer npueM JOKyMEHTOB IOCTOSHHOIO M BPeMEHHOTO
(cBbimre 10 J€T) CPOKOB XpaHeHHsS, B TOM 4YHCJIE IO IJIHYHOMY COCTaBy,
00pa3oBaBIINXCA B NEATENBHOCTH AIapara, He MO3/IHee, YeM Yepe3 3 rofia mocie
3aBCPILICHHA ACII B ﬂeHOﬂp0H3BO,Z(CTBC.

4.2, OpraHH3yeT 1 IIPOBOJHUT JKCIIEPTHU3Y LIEHHOCTU TOKyMEHTOB BpEMEHHBIX
(cBemue 10 ;eT) CPOKOB XpaHEHHS, HAXOAAIMMXCA HAa XpaHEHHH B apXUBe

OpraHu3aliy, B LEJIIX 0T6opa AOKYMCHTOB IJId BKJIFOYCHHS B COCTaB ApXHBHOFO
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(hoHma MOCKBBL, a Take BEIBIICHHS TOKYMEHTOB, He TIOJUTEXKAIIUX JATbHERIIEMy
XpaHEeHHIO,

4.3. Cozzaet, IOMOIHACT U COBEPUICHCTBYET Hay4HO-CIIPaBOYHBIH anmapar K
XPansAIuMCs B apX1UBe HAOKYMEHTaM.

4.4. OcymecTBIseT MOATOTOBKY M TPEICTABIAET HE MO3THEE, YeM qyepes
3 rogma mocne 3aBepIICHHS JEN B JEIOIPOH3BOACTBE:

a) Ha pacCCMOTPEHHE U COITIacoBaHue DKCIePTHOH KOMUCCHH (OK) Annapara
OITMCH JIeJT IOCTOSHHOTO XpaHEeHHUs, BpeMeHHBIX (cBbIme 10 JieT) cpokoB XpaHeHHs,
B TOM YHCJI€ IO JIMYHOMY COCTaBY, a TAKXKe aKTHl O BBIIEICHHH K yHHITOXEHHIO
APXUBHBIX IOKYMEHTOB, HE ITOIEKAIMX XPAHEHHMIO, aKThI 00 yTpare JOKYMEHTOB,
aKTBI O HEUCIIPAaBHMBIX IIOBPEXICHUIX apXUBHBIX TOKYMEHTOB,;

6) Ha yTBepxIeHHe WmH cornacoBanne LIDIIK I'maBapxuBa Mocksel
ONHCH €Nl NMOCTOSHHOIO XpaHeHWS U IO JIMYHOMY COCTaBy, aKThl 06 yTpate
AOKYMEHTOB, aKThl O HEHCIIPABHUMBIX IIOBPEXICHUSAX apXUBHEIX JJOKYMEHTOB;

B) Ha YTBEP)KICHHUE INIaBe MyHHLHUIATBHOTO OKPYTa OIIMCH eI IOCTOSHHOTO
XpPaHCHUsA H mo JINYHOMY COCTaBy, aKTEI 06 yTrpare
AOKYMEHTOB, aKThl O HEHCIIPaBHUMBIX IOBPEXICHHSIX apXHUBHBEIX JOKYMEHTOB,
yTBepxaeHHble (cormacoBanHble) LIDIIK I'naBapxuBa MOCKBBI, OMMCH Jen
BpeMEHHEBIX (CBEILIE 10 JIET) CPOKOB XpaHEHH, aKThI O BEIACIIEHUH K YHHYTOXXEHHUIO
apXWBHBIX JIOKYMEHTOB, He IMOMIEXANIMX XpaHeHHIo, coriacoBaHHele DK
Amnmnapara. |

4.5. Bexer y4eT HOKYMEHTOB H (DOHIOB, HaXONALIMXCA HA XpaHEeHHH B
apxuBe AmIapara B yCTaHOBICHHOM IIOPS/IKE.

4.6. Ilpencrasnser B I'BY «ILICA MOCKBEI» Y4YeTHBIE CBEHEHHA 00
o0beMe ¥ COCTaBe XpaHSAIUXCS B apXWBe AMNIapaTa JOKYMEHTOB
ApxuBHoro ¢onza MOCKBEI U APYIHX apXHBHBIX JAOKYMEHTOB (TIacIlOPT apXHBa)
B COOTBETCTBMH C IOPSAOKOM TOCYAapCTBEHHOrO ydeTa JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit @epeparum.

4.7. CucTeMaTH3hpyeT M pa3MellaeT JOKYMEHTHl, IIOCTYNAIOWHME Ha

XpaHCHHE B apxuB Anmapara, o0pa3oBaBIIMECS B XOJ€ OCYIIECTBICHHA

AdEATCIIBHOCTU Annapa'ra.
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4.8. Opranmsyer nepemauyy M MEpeNacT B YCTAHOBIECHHOM TIOpsIIKE
AOKyMEHTBl ApXMBHOrO (oHZa MOCKBEI Ha MOCTOSHHOE XpaHeHHEe B

I'BY « III'A MockBem.

4.9. TIpoBoAKT MepONpPUATHA IO OGECIIEYEHHIO COXPAHHOCTH HOKYMEHTOB,
HaXoAAIIMXCs Ha XpaHeHWH B apxuBe Anmapara.

4.10. Opranusyer HCIONE30BaHAE JOKYMEHTOB:

- HHOOPMHpYET IJIaBy MyHHLHIIATLHOTO OKPYTa H COTPYAHHUKOB AmniapaTa o
COCTaBe U COMEpPIKaHUN JOKYMEHTOB apXuBa Arnnapara;

- HHQOPMHUpYET IIOJB30BaTeNed 10 BOMPOCAM MECTOHAXOXKIEHHS
apXMBHBIX JOKYMEHTOB,

- OpraHM3yeT BbIAaYy NOKYMEHTOB M [l BO BPEMEHHOE II0Jb30BaHHE B
YCTaHOBJIICHHOM IOpsaKe,

- HCTIOJTHAET 3aIPOCHI ITOJIb30BAaTENEH, BEIIAET apXUBHEIE KOIIUH JOKYMEHTOB,
apXWBHBIC BEIITMCKH M apXUBHBIE CIIPABKY; |

- BEJIET y4Y€T UCII0Jb30BaHMs JOKYMEHTOB apXuBa Alapara.

4.11. Cosnaer ¢onn mone3oBaHHs apxuBa Ammapata H OpraHH3YeT
ero HCIOJIB30BaHHe. |

4.12. OcymecrﬁnxeT BEJIE€HHEe CIIPaBOYHO-ITIOMCKOBBIX CPEACTB K JOKYMEHTaM
apxuBa Amnmapara.

4.13. VuactyeT B pa3spaGoTke JOKYMEHTOB ArmmapaTra II0 BOIpOCam

APXHUBHOI'O Oejia 1 z[en'onponsaoz[cma.

4.14. OxasblBaeT METOAMYECKYIO IIOMOINs COTPYJHHKaM Armmapara B
TIOArOTOBKE JOKYMEHTOB K Ilepefiaye B apXuB Alapara.
4.15. KoHTposnHpyeT mpaBHIBHOCTH GOPMUpPOBaHHSA M OGOPMIECHHS A€l B

ACIOIIPOM3BOACTBE, a TAKXKE ITIOATOTOBKY AEI K nepenaye B apxus.

5. IIpaBa apxuBa
JInno, OTBETCTBEHHOE 3a BeJIeHUE apXUBa, HIMEET MIPaBo:
5.1. IlpencraBisATh IJ1aB€ MYHHLMIAIBHOIO OKpyra IpPEemIOXeHHT II0

COBCPIICHCTBOBAHWIO OpraHHU3allMl XpaHEHHs, KOMIUJIEKTOBaHUS, yuyeta H

HCIIOJIB30BaHHA apXHUBHBIX JOKYMECHTOB B apXHBeE AnnapaTa;
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5.2. 3anpanuBate y COTPyAHHKOB Anapara CBeJeHHs, HeoOXOAUMEIe I
paboTr! apxuBa Annapara;

5.3. TpeboBaTh OT COTPyZHHKOB AImapaTa CBOEBPEMEHHOH Iepefaud

AOKYMEHTOB B apXUB AIapara B COOTBETCTBHH C YTBEPXKIESHHBIM rpaguKoM

| 6 . OTBETCTBEHHOCTDb

6.1. Jluo, OTBETCTBEHHOE 3a BEIEHHE apxX¥Ba, COBMECTHO C TJaBOH
MYHHIUIIAIBHOIO  OKpyra HECET OTBETCTBEHHOCTh B  COOTBETCTBUU C
3aKoHoAarenbcTBoM Pocculickoit denepannn 3a:

- HecoOIOfieHMe @paBUI OpraHW3aldM OGecIevyeHds COXPaHHOCTH,
KOMIUIGKTOBaHHMS, yd4eTa, HCIOJb30BaHHS  JOKYMEHTOB, YCTaHOBJIEHHBIX
3aKOHOJIaTEIbHEIMHY ¥ HOPMaTUBHBEIMHU akTamu PO;

- YTpaTy ¥ HECaHKLIHOHHPOBAaHHOE YHUYTOXEHHE TOKYMEHTOB;

- HapylmIeHWe MOopsAAKa M CpPOKOB Iepefadd JOKYMEHTOB ApXHUBHOI'O
¢donna Mockssl B «I'BY «LII"’A MOCKBEI».

6.3. Ilpu cmene hnua, OTBETCTBEHHOIO 3a BEJICHHUE apXyBa AnmnapaTa IpHeM-
Iiepenava JOKYMEHTOB apXuBa, yYETHOTO ¥ HAy4YHO-CIIPABOYHOIO amrapara K HUM

OCYIECTBJISETCS II0 aKTy.

COI'JIACOBAHO:

IIpoToKoJ1 5KCcNEePTHOM KOMHCCHM anmapaTa
CoBera AemyTaToB MyHHIUIIAIHHOTO
oxkpyra Taranckuii :

OT « /;uz » 0/)/_) Ce (0 202_1"0}.'[3 Ne -,L aBa PXViBa miOCKEL!

dd- I Y
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MYHULIMIAJBHBIA OKPYT
TATAHCKUH

AIIITAPAT COBETA JIEIIYTATOB

PACHOPAXEHMUE

08 okTa6ps 2021 roma e 20

O BHeceHMH H3MEHEHHH B pacnopsiKeHHe
annapata CoBera JenyTaTOB MYHHIHMIAJLHOIO
okpyra Tarauckuii ot 28 anpesst 2021 roga Ne 4
«O0 yTBep:KIeHHMH TNOJIOKeHHS 00 apxuBe
annapata CoBeTa AenyTaTOB MYHHIMIIAJILHOIO
okpyra Taranckuii»

B cBsA3M ¢ M3MeHEHHEM CTPYKTYpHI anmnapara CoBeTa JelyTaTOB MyHHUIUIIAIBHOTO
okpyra Taranckuii Ha ocHOBaHUHM pemieHHs CoBeTa JeIMyTaToB MyHHUIMIIAIBHOTO OKpyTa
Tarauckuii ot 29 mronsa 2021 roga Ne 9-3/63 «O BHeceHHH H3MCHEHHH B pemenne CobeTa
IeTyTaToB MyHHIMNansHOro okpyra Taranckuii ot 28 sHBaps 2020 roga Ne 1-11/11 «O6
YTBEPXKIEHUH CTPYKTypbl ammaparta CoBeTa J€NyTaTOB MyHHLHIIAIBHOIO OKpyra
Taranckuit», Mo pe3yjbTaTaM coriacoBaHus LIEHTpanpHOM SKCIIEPTHO-NMPOBEPOYHOM
KOMHCccHe# [ TaBHOro apX¥MBHOTO yIipasieHus ropoxa MockBbl (IIpOTOKOJ OT 21 ceHTAOps
2021 roga Ne 8):

1. BHectu wu3MeHeHMs B pacmopspkeHue ammapara CoBeTra J€NyTaToB
MyHHLHUIAI6H0ro okpyra Taranckuii ot 28 ampens 2021 roga Ne 4 «O6 yTBepKneHHH
nojoxeHuss 00 apxuBe ammapata CoBeTa JeNyTaTOB MYyHMIHMIIAIBHOTO OKpyTa
Taranckuii» (manee — PacmopsbkeHue), U3JNOXKUB INpUIOXKEHHE K PacrmopspkeHHIO B
peIaKLKH COTJIACHO MPHIIOKEHHIO K HAaCTOSAIIEMY PAaCIOPSKEHHIO.

2.  Omny0OiaMKoBaTh HAacTosIlee paclopskeHHe B OrojuieTeHe «MOCKOBCKHUM
MyHHIMIIANBHEI BECTHHK» M CETEeBOM U3JaHMH «MOCKOBCKUM MYHHIMIIAIBHBINA
BCCTHHK)».

3. KoHTponb 3a HCHIOJNHEHHWEM HACTOSILIETO PpACIOPSHKEHUS BO3JNOXUTE Ha

ACHONHSAIOIEr0  00f3aHHOCTH  pykoBoxmutens  ammapara CoBera  JI€IyTaToB
Opnosa E.B.

HUcnoJHAKIMHEA 00A3aHHOCTH
PYKOBOJHMTEJISI annapara

CoBera aenyraToB E. B. Opaos




IIpunosxcenue YTBEPXIAIO

K pacnopasicenuio annapama n.0. pyKonounTeJm annmaparta
Cosema denymamoe CoBera.q

MYHUyunanenozo okpyza Tazanckui & MY HBHUT ) ipHOT0 OKpyra

Ne 20 om 8 okmabps 2021200a ' “Taj ' '

E. B. OpJios
2021 r.

IIOJIOXKEHHUE

00 apxuBe annapata CoBera JenyTaToB MYHHUHIIAJbHOI0 OKpYyra
Taranckui

I. O6uue moJ1oKeHHUs

1.1. Jloxyments! anmapata CoBeTa [ellyTaToB MyHHLHMIATIBLHOTO OKpYyTa
Tarauckuil (qanee — Annapar), UMeIoIe HCTOPUYECKOE, KyTbTYpHOE, HayqHOe,
COLMATIbHOE, 3KOHOMUYECKOEe 3HAa4YE€HHE, BXOIAT B COCTaB ApXHUBHOTO (DOHMA
MOocCKBEI, SABJIAIOIETOCST COCTABHOM YAaCTBIO ApXHUBHOIO donna Poccuiickoit

Qenepannu (nanee — ApXuBHBIH (GOHI MOCKBBI) M MOMIEXAT MOCTOSHHOMY
XpaHeHHI0 B I['ocynapCTBEHHOM OIODKETHOM YUpeXIeHHH ropoga MOoCKBEI
«lleHTpanbHbIi rOCyAapCTBEHHBIN apXuB ropoja MockBBD»Y
(I'BY «II"A MOCKBEI»).

1.2. Jlo mepenaun Ha IIOCTOSIHHOE XpaHEHHE JOKYMEHTHI, BKIIOUEHHBIE B
~ coctaB ApXxuBHOro (GoHga MOCKBBI, BPEMEHHO, B MpENENax, YCTaHOBJIEHHBIX
DenepalibHBIM 3aKOHOM OT 22 oKT6pst 2004 roma Ne 125-03 «O6 apxuBHOM fene
B Poccuiickoit @cacpanum» ¥ KHBIMM HOPMAlWBHBIMH I[IPABOBBIMHM dKTAMHU
Poccuiickoii ®enepannu, XpaHaTcs B apxuBe Amnapara.

1.3. Ammapat obecrnednBaeT COXpaHHOCTB, y4eT, OTOOP, YIOPSAOYEHHE H
HCIIOIb30BaHHe HOKYMEHTOB ApxuBHOro ¢Gonna MockBbl, 00pa3yromuxcs B
Ipouecce ero ACSTENbHOCTH, B COOTBETCTBMM C HOPMAaTHUBHBIMHU JOKYMEHTAMH

YTOITHOMOYEHHOIO  (pelepaIbHOTO OpraHa MCIIONHUTENBHON BIacTd B cdepe



4PXMBHOTO  Jieia ¥ JICNONPOHM3BOACTBA, O0ECIEYMBAET  CBOEBPEMEHHYIO
nepenavy ux Ha NOCTOsIHHOe XpaHeHue B [ BY «III"’A MockBEI.

14, Bce paGoTel, CBsI3aHHBIE C  OATOTOBKOIA, YIOpSAAOYEHHEM,
- TPAHCTIOPTHPOBKOH M Iepefiavel Ha OCTOSHHOE XPaHEHHE apXUBHBIX JOKYMEHTOR
BI'BY «II'’A MoCKBEI» IPOU3BOIATCS CHIAMH U 33 CUET cpencts Anmapara.

1.5. B Anmapare co3sgaercs apxus, OCYILECTBIIAIOIINN XpaHEHHE,
KOMILICKTOBaHHUE, y1€T U HCIIO/IB30BaHKe JOKYMEHTOB APXHBHOIO (oHIa MOCKBEL,
AOKYMEHTOB BpPEMEHHBIX (cBbime 10 JeT) CpOKOB XpaHeHHs, B TOM
' ucne o JIAYHOMY COCTaBY, 00pPa30BaBIIMXCS B JEATEILHOCTH AMNMApara, a TakKe
NOArOTOBKY ~ JOKYMEHTOB K  Ilepeade Ha  IIOCTOSHHOE  XpaHeHHe
B I'BY «lII'’A MoCKBBI», MCTOYHHKOM KOMILIEKTOBAHHUS KOTOPOI'0 BBICTYIAET
Anmnapar.

1.6. DyHKUMHK BeNIEHNS apXKBa BO3IArAIOTCS PACTIOPSIKEHHEM PYKOBOIUTES
Annapara Ha JUI0, OTBETCTBEHHOE 33 BeJICHHE apXUBa.

1.7. Annapar paspa6atsisaet ITonoxenue 06 apxuse Anmnapara. [Tonoxenue
06 apxuBe Ammapara IOAJEXHT COIIACOBAHHIO LlenTpanpHOit 3KCIIEPTHO-

npoBepouHoit komuccueit (LIDI1K) I'maBapxusa MockBEL.

Iloce cornacoBanus IIJIIK I'nasapxuBa Mockssl Ilonoxenue 06
apxuBe Ammapara yTBEPXKAAeTCs pPYyKOBOAUTeNeM ATapara.

1.8. Pa6ora mo BeneHuro apxmBa Ammapara BeNeTCS B COOTBETCTBHH C
®enepabHBIM 3aKOHOM 0T 22 okTaA6ps 2004 roxa Ne 125-03 «O6 apXUBHOM Jiejie
- B Poccuiickolt Qenepaunn», 3aKOHaMM, HODMAaTHBHBEIMH IPaBOBBIMH aKTAMH
Poccuiickoii ®enepanny, HOPMATHUBHBEIMU JIOKYMEHTAMHE YIIOJJHOMOUYEHHOTO
(henepanbHOro OpraHa HCIIONHHTENBHOH BIacTH B chepe apXMBHOTO Jella H
ACIONPOU3BOICTBA, 3aKOHOM Tropojia MocKBEI 0T 28 HOs10ps 2001 roga Ne 67 «O6
. ApXMBHOM ¢oHze MOCKBBI ¥ apXHBaX», [OCTAHOBIEHUSIMH M PACIOPSIKEHUSIME
Mbpa u IlpaButenscTBa MOCKBEI B Chepe apXMBHOTO JefIa ¥ JeTONPON3BOACTE,
IIpaBunaMu opraHM3alliy XpaHEHHs, KOMIUIEKTOBAHHMS, y4eTa M HCIOJIb30BAHUS
JOKYMeHTOB ApxuBHOro Qonna Poccuiickoit ®enepaumm u Apyrux apXuUBHBIX

AOKYMEHTOB B  OpraHax FOCYﬂapCTBeHHOﬁ BJIaCTH, OpraHax MECTHOI'O



CaMOyNpaBI€HHA W  OpraHU3alusIX, HOPMAaTUBHBIMH H  METOMHYECKAMHU
AoKkyMeHTaMH IraBapxuBa MOCKBBI,  pacHOpSAUTEIbHBIMU JOKYMEHTaMHt
Anmnapara, HactosuM [1onoxenneM.

1.9. Kontpons 3a pestensHOCTBIO apxuBa Amnmapata OCYINECTBIAET
pykoBoauTens Anmapara.

1.10. Opranu3anuoHHO-METOTHYECKOE PYKOBOACTBO AEATEIBHOCTHIO apXHBa

Apxusa ocymectiser I'BY «LII'A MocKBbI».

II. CocTaB foKyMeHTOB apXxHBa

B apxuB Anmapara nocrynaror:

2.1. 3akoH4eHHBIE B ACIIONIPOU3BOJCTBE [ejla IOCTOSHHOIO U BPEMEHHBIX
(cBeimie 10 J1€T) CPOKOB XpaHEHHS, B TOM YHCIIe AOKYMEHTBI 10 TMYHOMY COCTAaBY,
00pa3oBaBIIKECs B AEATETHHOCTH Amnmnapara.

2.2. CripaBOYHO-TIOMCKOBEIE CPEACTBA K JOKYMEHTAM U YYETHbIE JOKYMEHTEI

apxuBa Anmapara.

II1. 3agaun apxusa

K 3amauam apxuBa Anmapara OTHOCSTCS:

3.1. OpraHusauus XpaHeHHs JOKYMEHTOB, COCTaB KOTOPBIX IIPELyCMOTpPEH
pasnenoM II. nHactosmero IMonoxxenus.

3.2. KommnnekToBaHMe apxuBa ANnapara JOKyMeHTaMH, 00pa3oBaBIIMMHCS B
JeATEIBPHOCTH Anmapara.

3.3. Y4eT HOKyMEHTOB, HAXONSIIMUXCS HA XPAHEHHH B apXUBE Anmnapara.

3.4. Hcnonb3oBaHue NOKyMEHTOB, HAaXONANIMXCA HA XPAaHEHWM B apXuBe
AnnapaTa.

3.5. IloaroToBka i CBOEBpeMeHHas Mepeiada JOKYMEHTOB ApxusHoro ¢onza

Mockse!l Ha mocTosiHHOe XpaHenue B I'BY «LII'A MocKBbI».



3.6. Meronuyeckoe pyKOBOACTBO M KOHTPONb 33 (DOPMHPOBAHHEM U
oopMIIeHHEM JeN B CTPYKTYPHEIX TOApasfelleHHsAX ANapara ¥ CBOeBpeMEHHOM

neperadeil MX B apXuB AIIapara B yCTaHOBICHHOM MOPSIKe.

IV. ®ynkuun apxusa

ApxuB AmnapaTa OCyINECTBISET CEAYIOMNe QYHKLIUU:

4.1. OpranusyeT npueM JOKYMEHTOB IIOCTOSHHOTO W BPEMEHHOTO (CBBIIIE
10 1eT) cpoxoB XpaHEeHUs, B TOM YHCIIE 110 JUYHOMY COCTaBY, 06pa30BaBIINXCS B
ACATENBHOCTH AIMIapaTa, He Mo3Hee, 4eM Yepes 3 roja 1mociie 3aBepllieHus [e B
IeTOTIPOU3BOJICTBE.

4.2. OpranusyeT ¥ IPOBOHT SKCIIEPTH3Y LICHHOCTH JOKYMEHTOB BPEMEHHBIX
(cBbimie 10 5eT) CPOKOB XpaHEHHs, HAXONAIIMXCA Ha XPAaHEHHH B apXUBe
OpraHU3alliy, B LUENIX 0TOOpa JOKYMEHTOB Ul BKJIIOYEHHS B COCTaB APXHUBHOIO
donma MockBBI, a Tak)xe BBISBIEHHS JOKYMEHTOB, He NOJJIeXAIINX qalbHeHuemMy
XpaHEHHUIO.

4.3. Co3faet, NOTONHSET U COBEPIIEHCTBYET HAYYHO-CIIPaBOYHEI arapar K
- XpaHAILIUMCS B apXUBE JOKYMEHTaM.

4.4. OcywecTBiIseT NOATOTOBKY H IPEJCTaBiseT He IMO3JHEe, YeM uepes
3 rozia nocite 3aBepIUEHNs 1€ B ENONPOU3BOJICTRE:

a) Ha pacCMOTpEHHeE U corilacoBaHue JKcrepTHoi komuccnu (OK) Anmapata
OITMCH OECJI IIOCTOSIHHOI'O XpaHEHHUs, BPEMCHHBIX (CBLIH_Ie 10 J'IeT) CPOKOB XpaHEHHSI,
B TOM YHCJI€ IO JINYHOMY COCTaBY, a TaKXe aKThl O BBIOCJICHHH K YHHYTOXKEHHIO
ApXUBHBIX JOKYMEHTOB, HE MOJIEKALIMX XPaHEHUIO, aKThI 00 yTpare JOKyMEHTOB,
aKThl O HEUCIIPABUMBIX ITOBPEXICHHUSX aPXUBHEIX JOKYMEHTOB;

6) Ha yrteepkineHme wmiau coriacoBande IIDIIK I'nmaBapxuBa MOCKBBHI
" ONHMCH e TOCTOSHHOTO XPAaHEHHS H IO JWYHOMY COCTaBy, aKThl 00 yTpare
AOKYMEHTOB, aKThbl O HEUCIIPABUMBIX IIOBPEKACHHUIX apXUBHBIX JJOKYMEHTOB;

B) Ha YTBEPXICHHE PYKOBOIWTENIO AIMNAapara OMHCH ANl IOCTOSHHOTO

XpaHEeHHUA u 10 JTUYHOMY COCTaBy, aKTBI 00 yTpare



AOKYMEHTOB, aKTBl O HEHCHPABUMBIX I[OBPEXICHHUSX ApXUBHEIX JOKYMEHTOB,
yIBepXkaeHHble (cornmacoBaHHble) LIDIIK I'naBapxuBa MockBsl, omwcu nen
BPEMEHHBIX (CBBILIE 10 JIET) CPOKOB XpaHEHHs, aKThI O BBIAETEHUH K YHHYTOXKEHHUIO
apXMBHBIX JOKYMEHTOB, HE MOMJIEXKAIUUX XpaHEHWIO, COrilacoBaHHele K
Anmnapara.

4.5. Bener y4er NOKyMeHTOB M (DOHIOB, HAXOIAIIMXCS HA XPAaHEHWH B
apxuBe AMnapaTa B yCTAHOBJIEHHOM IIOPSZIKE.

4.6. Ilpencrasnser B I'BY «III'’A MockBEl» ydYeTHBIe CBeIeHHS 06
o0BeMe W COCTaBe XpaHAIIMXCS B apxuBe AMmapaTa JOKYMEHTOB
ApxuBHOro GoHIa MOCKBEI M IPYIrHX apXMBHBIX JOKYMEHTOB (IIACIIOPT apXUBa)
B COOTBETCTBHH C IIOpAOKOM roCyiapCTBCHHOIO Y4€Ta AOKYMCHTOB
Apxusnoro donna Poccuiickoit ®enepanuy.

4.7. CucrematnsmpyeT H pa3MellaeT JOKyMEHTHI, MOCTYIAlOIIHe Ha
XpaHeHHe B apxuB AmmapaTa, 00pa3oBaBUIMECS B XOI€ OCYLIECTBIICHUS
JeATeNbHOCTH Anapara.

4.8. Opranusyer mnepemady M IepefaeT B YCTAHOBJICHHOM MODSIKE
AOKyMEHTBI ApxWBHOTO (oHma MOCKBEI Ha IOCTOSHHOE XpaHEHHE B
" I'BY « I'A MOCKBEI».

4.9. IlpoBoguT MepONpUSTHS MO 0GECIIEYEHHIO COXPAHHOCTH JIOKYMEHTOB,
HaxOASLIMXCS HAa XpaHEeHUH B apXuBe AIapara.

4.10. OpranusyeT UCIOIb30BaHUE JOKYMEHTOB:

- MHQOPMHpYET pPyKOBOJMTENsA AIapaTa W COTPYJAHHUKOB AIIapara o
COCTaBe U COAEPXKaHWM JOKyMEHTOB apXuBa AIapara;

- uHQOpPMHpYeT IOJNb30BaTelied IO BOINPOCAM  MECTOHAXOKIESHHS
apXUBHBIX JOKYMEHTOB;

- OpraHusyer BblIa4vy JOKYMEHTOB U €Nl BO BPEMEHHOE II0JIb30BAHHE B
‘ yCTaHOBneﬁﬂbM HOPSAIKE;

- UCIIOJIHSACT 3alpoChl II0JB30BaTeNel, BBINAET apXWBHBIE KOIUHU
JAOKYMEHTOB, apXUBHBIE BBIIIMCKU U apXUBHBIE CIIPABKY;

- BeJleT yYeT HCI0JIb30BaHMsA JOKYMEHTOB apxuBa Ammapara.



4.11. Cozpaer QoHA mONB30BaHHUSA apxuBa Ammapara H OpraHH3yeT

€ro UCIOJIb30BaHUE.

4.12. OcyecTBIAeT BEICHNE CIPaBOYHO-ITOMCKOBBIX CPECTB K JOKYMEHTaM
apxuBa Anmnapara.

4.13. VuactByer B pa3paboTke NOKYMEHTOB AImapaTa IO BOIPOCaM
apXHMBHOTIO JIeJ1a U JAeIONPOU3BOACTBA.

4.14. Oxa3plBa€T METOAMYECKYIO IIOMOIIb COTPYAHHKaM AmmapaTa B
IIOATOTOBKE JOKYMEHTOB K Iiepe/iaye B apXUB Armmapara.

4.15. KonTponupyeT mpaBUIBHOCTh (OPMUPOBAHUS U OMDOPMIIEHHS JIeT B

ACJIOIIPOU3BOACTBEC, a TAKXKEC IIOAIOTOBKY ACJI K IIepeaavue B apXuB.

V. IIpaBa apxuBa

JIu1o, OTBETCTBEHHOE 3a BEICHUE apXKBa, IMEET IIPaBo:

5.1. IlpencraBnsate pykoBOAUTENIO Ammapata MpemIOXKeHHS 10
COBEpPIICHCTBOBAHUIO OpraHU3allMd XpaHEHWS, KOMIUJIEKTOBAHUS, YydeTa U
HCII0JIb30BaHUs apXUBHBIX JOKYMEHTOB B apXxuBe Alapara.

5.2. 3anpamuBaTh y COTPYJHHMKOB AmNmapaTta CBEIEeHHs, HEOOXOAUMEIE IS
paboThl apxuBa Ammapara.

5.3. TpeboBaTh OT COTPYyIHUKOB Armmapara CBOEBPEMEHHOH Iepenauu

JOKYMEHTOB B apXHB ArmapaTa B COOTBETCTBHUH C YTBCPKICHHBIM Fpa(l)I/IKOM.

V1. OTBeTCTBEHHOCTDH

6.1. JInuno, oTBETCTBEHHOE 3a BEICHUE apXHBa, HECET OTBETCTBEHHOCTH 34
BBIIIOJIHEHHE BO3JIOXKEHHBIX HA apXUB 33/1a4 ¥ QyHKIIHIA.
6.2. JIuno, oTBETCTBEHHOE 3a BeJleHUE apX1Ba, COBMECTHO C PYKOBOJIUTEIEM

AnrlapaTa HECET OTBCTCTBCHHOCTH B COOTBCTCTBHH C 3aKOHOAATCJIbCTBOM

Poccuiickoit @enepanuu 3a:



- HecoOIIONeHHe TNpaBHJI OpPraHM3alMH  ObecleyeHus COXPaHHOCTH,
KOMIUICKTOBaHUs,  y4€Ta, HCMOJIb30BaHUA JOKYMEHTOB, YyCTaHOBJIEHHBIX
3aKOHOZAATENbHBIMH M HOPMAaTUBHBIMHU akTaMu P®;

- YTpaTy U HECAaHKIMOHHPOBAHHOE YHUYTOXKEHHE JOKYMEHTOB;

- HapyIICHHE MOpAAKa H CPOKOB IMepefadd JOKYMEHTOB ApXHUBHOTO
¢donna Mockssl B «['BY «II’A MOCKBBD».

6.3. [Ipu cMeHe nMLa, OTBETCTBEHHOrO 32 Be[IeHUE apXMBa ATNapara, preM-
nepejaia JOKyMEHTOB apXHBa, y4€THOIO M Hay4YHO-CIPABOYHOIO alapara K HUM
OCYLIECTBIIAETCA 10 aKTy. Jlo Ha3HAYEHHS JIHIIA, OTBETCTBEHHOTO 3a ApXUB, IIPH €T0

CMeHe, Iepe/iada TOKYMEHTOB OCYILECTBIISETCA 110 aKTy PyKOBOAUTEIIO AMNNapara.

COT'JIACOBAHO: COlMJTACOBAHO
IIpoToK0JI 3KCIIEPTHOM KOMHCCHH annapaTa ! 5 lpotokon )
CoBera 1enyTaToB MyHHIHNIAJIHHOTO LleHTpanbHoit JKCNEPTHO-MPOBEPOYHOU .
okpyra Taraunckmii KOMUCCUU
Mmasapxuea MockBbl
or « 31»___aBrycra 2021 roma Ne 3 o
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